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1. INTRODUCTION AND BACKGROUND 
 
The Regional District of Fraser-Fort George is a municipal government incorporated pursuant to the Local 
Government Act of British Columbia. The Regional District has purchased an auxiliary power supply 
(“Power Supply”) to be installed at the Regional District Office (the “Building”), 155 George Street, Prince 
George, B.C (the “Site”).  The work of this Invitation to Tender (ITT) involves the Site preparation for the 
power supply, transportation of the power supply from storage to the Site, electrical connection from the 
power supply to the Building and landscaping the Site after installation. The Building is a well-used public 
facility so it is important that all work is done as efficiently as possible with the least amount of disruption to 
the operation of the Building. 

 
2. PROJECT SUMMARY 
 
The work of this ITT is being done in conjunction with the purchase of a Power Supply as described in RFP 
CS-16-09 and awarded to Frontier Power Products Ltd.  The Power Supply has been delivered and is being 
stored at Foothills Boulevard Regional Landfill, 6596 Foothills Boulevard, Prince George, BC until such time 
as the Site preparation work is completed. The completion of the work of this project is contingent upon the 
following: 
 

a. Site preparation work under this ITT, 
b. transporting the Power Supply from storage to Site, 
c. electrical works under this ITT,  
d. testing and commissioning of the Power Supply, and 
e. follow up landscaping/cleanup of the Site after installation. 

 
3. TENDER SUBMISSIONS 
 
The Regional District of Fraser-Fort George (the “Regional District”) invites tenders from qualified 
contractors for the provision of labour, transportation, equipment, materials, supervision, and services 
necessary to provide Site preparation, electrical service connection, transportation of the Power Supply 
from storage to Site, and follow up landscaping for the Power Supply being installed at the Regional District 
Office Building, as specified in this Invitation to Tender (ITT).  
 
Tenderers will complete and submit pages 14 through 19, including all signed copies and addenda issued, 
as well as provide a start to completion work plan. Five (5) signed copies of each tender shall be 
submitted.  Each copy shall be complete and shall not refer to any other copy for additional information, 
clarification, or details.   
 
Tenders must be in a sealed package marked “Invitation to Tender CS-17-06, Electrical Service and Site 
Work for an Auxiliary Power Supply” to be received by: 

 
General Manager of Financial Services 
Regional District of Fraser-Fort George 

3rd Floor, 155 George Street 
Prince George BC   V2L 1P8 

 
up to 2:00 p.m. on Tuesday, June 27, 2017.  The responding organization or individual must have their 
name, full mailing address, tender number and tender name clearly marked on the outside of the tender 
envelope, as well as on the outside of the courier envelope, if being sent by courier.  Late submissions will 
not be accepted and will be returned unopened to the tenderer.  
 
The lowest, or any tender, will not necessarily be accepted.  The Regional District reserves the right to 
accept or reject any or all tenders.  Facsimile tenders and electronic tenders will NOT be accepted.  
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To be considered, tenders must be signed by an authorized signatory of the tenderer.  By signing the tender, 
the tenderer is bound to statements made in response to this Invitation to Tender, (this “ITT”).  Any proposal 
received by the Regional District that is unsigned may be rejected. 

 
Tenders not submitted in strict accordance with these instructions, or not complying with the 
requirements identified in this document, may be rejected.  
 
The Regional District will not be responsible for any costs incurred by the tenderer which may result 
from the preparation or submission of documents pertaining to this tender call.  The accuracy and 
completeness of the tender submission is the Tenderer’s responsibility.  Should errors be discovered, they 
will be corrected by the tenderer at their expense. 
 
4. TENDER DOCUMENTS 
 
Tender documents may be obtained on or after Monday, June 12, 2017: 
 

A) in a PDF (Public Document Format) file format from the Regional District’s website at 
www.rdffg.bc.ca, 

 
B) In hard copy format from the Regional District of Fraser-Fort George office, 155 George Street, 

Prince George, BC, between the hours of 8:00 a.m. to 5:00 p.m., Monday to Friday, excluding 
statutory holidays.  
 
 

C) on the BC Bid® website www.bcbid.gov.bc.ca. 
 
All subsequent information regarding this ITT, including amendments, addenda, and answers to questions, 
will also be available as above. 
 
It is the sole responsibility of the tenderer to ascertain that they have received a full set of ITT documents.  
Upon submission of their tender, the tenderer will be deemed conclusively to have been in possession of a 
full set of ITT documents. 
 
A mandatory Site meeting will be held for all prospective tenderers.  The meeting is scheduled to 
start promptly at 10:00 a.m. on Thursday, June 15, 2017 at the Regional District office, 155 George 
Street, Prince George, BC and will include viewing the Power Supply in storage at Foothills 
Boulevard Regional Landfill, 6595 Foothills Boulevard, Prince George, BC. Tender submissions 
from tenderers who did not attend the mandatory Site meeting will not be considered. 
 
Questions relating to ITT CS-17-06 must be directed to the Project Manager:    
Michael Higgins, Community Services Manager 
Regional District of Fraser-Fort George 
155 George Street 
Prince George BC V2L 1P8 
Telephone: 250-960-4400 / 1-800-667-1959 
Email: mhiggins@rdffg.bc.ca 
 
Questions relating to the Project must be directed to the Project Engineer: 
Lane R.J. Logan, P. Eng. 
Sr. Electrical Engineer/Division Manager 
McElhanney Consulting Services Ltd. 
12- 556 North Nechako Road 
Prince George BC V2K 1A1 
Telephone: 778-693-2192 
Email: llogan@mcelhanney.com 
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5. ACKNOWLEDGEMENT LETTER 
 
Upon receipt of this ITT, a potential tenderer will sign one copy of the Acknowledgement Letter and email 
the signed Acknowledgement Letter to the attention of Michael Higgins, Manager of Community Services. 
 
A tenderer who signs and returns the Acknowledgement Letter is not obligated to submit a tender. 
 
Any tenderer who does not submit the Acknowledgement Letter may not be sent any amendments 
or addenda and may be disqualified. 
 
6. CLOSING DATE AND OPENING OF TENDERS 
 
Sealed Tenders will be received by the General Manager of Financial Services, at the Regional District of 
Fraser-Fort George, 3rd Floor, 155 George Street, Prince George, BC, no later than 2:00 p.m. local time on 
Tuesday, June 27, 2017 to be opened in public at 2:15 p.m. on June 27, 2017 in the Regional District office 
at 155 George Street, Prince George, BC. 
 
7. PURPOSE, OBJECTIVE AND INTENTION 

 
The intention of this ITT is to award a contract, (the “Contract”) to the successful tenderer, who can 
demonstrate the ability to supply and deliver a high quality product and service that meets or exceeds the 
specifications contained within this ITT. 

 
8. REGIONAL DISTRICT’S RIGHT TO REJECT TENDER 
 
The Regional District reserves the right, in its sole discretion, to waive informalities in tenders, reject any 
and all tenders, or accept the tender deemed most favourable in the interests of the Regional District.  The 
lowest, or any tender, will not necessarily be awarded. 
 
If a tender contains a defect, or fails in some way to comply with the requirements of this ITT which, in the 
sole discretion of the Regional District, is not material, the Regional District may waive the defect and accept 
the tender. 
 
The Regional District reserves the right to reject a tender based on potential or perceived conflict of interest. 
 
The Regional District reserves the right to reject any tender where: 
 

a) one or more of the directors, officers, principals, partners, senior management employees, 
shareholders or owners of the tenderer, is an officer, employee or director of the Regional District, 
or is a member of the immediate family of an officer, employee or director of the Regional District; 
or 

b) in the case of a tender submitted by a tenderer who is an individual person, where that individual 
is an officer, employee or director of the Regional District, or is a member of the immediate family 
of an officer, employee or director of the Regional District. 

 
By submitting a tender for consideration by the Regional District, the tenderer confirms that clauses a) and 
b) above are not applicable. 
 
The Regional District reserves the right to reject any tender from a tenderer who is, or whose principals are, 
at the time of submission, engaged in a lawsuit against the Regional District in relation to work similar to 
that being tendered. 
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9. CLAIM FOR COMPENSATION 
 
No tenderer shall have any claim for compensation of any kind whatsoever as a result of participating in 
this ITT. 
 
In the event that the previous paragraph is found to be invalid by a court of competent jurisdiction, then this 
paragraph will apply.  By submitting a tender, the tenderer agrees that they will not claim damages in excess 
of an amount equivalent to the reasonable costs incurred by the tenderer in preparing their tender for 
matters relating to this ITT or in respect of the competitive tender process, and the tenderer by submitting 
a tender, waives any claim for loss of profits if a contract is not entered into with the tenderer. 
 
10. PROOF OF ABILITY 
 
It is essential that tenderers are able to supply a high quality product and be capable of performing the 
work. Tenderers may be required to provide evidence of previous experience directly comparable to this 
project and financial responsibility before the contract is awarded. 
 
A complete list of sub-contractors, which the tenderer will make available for the completion of the contract, 
will be included with each tender. 
 
It must be demonstrated that the Sub Contractors shown on the List of Sub Contractors forming part of the 
tender submission, possess the capabilities, professional expertise, training and experience to ensure the 
Regional District that they are qualified to perform the desired services. 
 
11. DISCREPANCIES OR OMISSIONS 
 
Tenderers finding discrepancies or omissions in the specifications or any other document herein, or having 
any doubts on the meaning or intent of any part thereof, should immediately request in written form, either 
by email or mail, clarification from Lane R.J. Logan, P. Eng., McElhanney Consulting Services Ltd.  Upon 
receipt of the written request for clarification, the Regional District will send written instructions or 
explanations by way of an addendum, to all parties registered as having returned the Acknowledgement 
Letter. No responsibility will be accepted for oral instructions. Any work done after discovery of 
discrepancies, errors or omissions will be done at the contractor’s risk. 
 
Addenda and amendments issued during the time of tendering will be signed by the tenderer and 
included with this ITT and will become a part of the Contract documents. 
 
12. LOCATION OF SITE 
 
The Regional District office is located at 155 George Street, Prince George, B.C.  
 
13. MANDATORY SITE MEETING 
 
The meeting is scheduled to start promptly at 10:00 a.m. on Thursday, June 15, 2017 at the Regional 
District office, 155 George Street, Prince George, BC and will include viewing the Power Supply 
being stored at Foothills Boulevard Regional Landfill, 6595 Foothills Boulevard, Prince George, BC. 
 
The Project Manager or delegate will provide an overview of the Contract expectations and be available for 
questions pertaining to the ITT.  The purpose of this meeting is for tenderers to satisfy themselves as to the 
nature of the work in general, to clarify their understanding of the scope of work, view the Building, Site, 
and Power Supply, to determine specifications, and to have the opportunity to ask questions regarding the 
project and any other circumstances which may influence their tender submission. 
 
Tender submissions received from any tenderer who did not attend the mandatory site meeting will 
be rejected. 
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The Regional District will not, under any circumstance, make accommodations for rescheduling, or holding 
an additional Site meeting or provide individuals access to the Building and/or Site. 
 
14. TENDERED PRICE 
 
The Schedule of Prices  must be completed and included in the tender submission. All prices for the work 
shall be stated in Canadian dollars. Any applicable federal or provincial taxes, or levies, must be included 
in the Total Tendered Price, but are to be listed separately from the Tendered Price.   
 
Tender prices must remain open for acceptance for a period of sixty (60) days from the time of tender 
opening, June 27, 2017, unless otherwise stated by the Regional District. 
 
15. START AND DURATION OF CONTRACT 
 
The contract will begin after the execution of the Contract and the Contract will remain in force until 
completion of the work of this ITT. The Contract start and/or completion date may be extended at the 
Regional District’s discretion. 
 
16. TENDER FORMAT 
 
Tenderers are asked to respond in a similar manner and to submit five (5) complete copies of their tender 
submission.  The following format and sequence shall be followed in order to provide consistency in 
tenderers’ responses and to ensure each tender receives full and complete consideration.   
 

a) Tenderers will complete pages 14 through 19. 
 

 Tender Form: to be completed, signed and witnessed. 
 List of Sub-Contractors:  to include sub-contractor’s legal name and the work to be 

performed by the sub-contractor. 
 Corporate Overview: corporate background, overview of services and capabilities, and 

contact information. 
 Tenderer’s Experience in Similar Work: a minimum of three (3) references are required, 

and they are to include a brief description of projects similar in size and scope to this ITT, 
along with the corresponding contact names and phone numbers for reference checks. 
Projects listed must be completed within the last five (5) years. 

 Schedule of Prices: to include Tendered Price, Taxes shown separately, and Total 
Tendered Price.   

 

b) A start to completion workplan, including start of construction, milestones and completion 
dates. 
 

c) Additional information that tenderer may choose to provide. 
 
 

d) All addenda and amendments issued during the time of tendering. Each addenda and 
amendment must be signed by tenderer and included with this ITT and will become part 
of the Contract documents. 

 
 
17. EXAMINATION OF CONTRACT DOCUMENTS AND SITE 

 
The tenderer will satisfy themselves as to the practicability of executing the work in accordance with the 
specifications of this ITT, and they will be held to have satisfied themselves in every particular before making 
up their tender submission by inquiry, measurement, calculation, and inspection of the Site. 
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The tenderer will be deemed to have satisfied themselves as to the sufficiency of this ITT for the work and 
the Total Tendered Price stated in the Schedule of Prices. The Total Tendered Price will cover all Tenderer’s 
obligations under the contract, and all matters necessary to the proper completion and maintenance of the 
work, and will include the supply of all labour, transportation, equipment, materials, supervision and 
services, taxes and assessments, together with the contractor’s overhead and profit, except where 
otherwise provided for in the contract. 
 
18. EVALUATION OF TENDERS 
 
Preliminary evaluation of tenders will be by McElhanney Consulting Services.   A committee formed by the 
Regional District and McElhanney Consulting Services will provide a recommended award of the Contract 
for consideration by the Regional District Board. The Regional District Board is the awarding body.   The 
following criteria will be used to evaluate the tender submission received.   
 

Tender Evaluation Methodology 
(a) Price    35% 
(b) Experience    20% 
€ Acceptability of reference checks    10% 
(d) Ability to meet the workplan/construction schedule    10% 
€ Compliance with ITT requirements    25% 

 TOTAL  100% 
 
Where tender prices are the same, the Regional District will consider the Tenderer’s experience in similar 
work beyond the minimum standards established in this ITT. 
 
Throughout the evaluation process, the Regional District, at its sole discretion, may request additional 
written clarification and/or supplemental information from selected tenderers as part of the evaluation 
process. 
 
The successful tenderer (the “Contractor”) will have seven (7) calendar days to provide documentation 
verifying that they have obtained the required insurance coverage and WorkSafeBC coverage, upon 
notification that the Regional District has accepted its tender. 
 
19. AWARD OF CONTRACT 
 
The award of the Contract is expected to be made July 20, 2017. The Regional District, in its sole 
judgement, may delay the award of contract date as deemed appropriate by the Regional District. 
 
20. CONTRACT FORM 
 
A CCDC2-2008 Edition, Stipulated Price Contract as may be amended, forms the basis of the agreement 
between the Regional District and the Contractor. 
 
21. LICENSES AND PERMITS  
 
The Contractor shall obtain all licenses, permits, approvals, and insurance required under the laws of the 
Province of British Columbia with regard to its own activity under this contract. 
 
22. LAWS OF BRITISH COLUMBIA  
 
Any contract resulting from this ITT will be governed by, and will be construed and interpreted in accordance 
with, all laws in effect in the Province of British Columbia. 
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23. INSURANCE 
 

The Contractor, without limiting its obligations or liabilities, and at its own expense, must provide and 
maintain throughout the Contract term, the following insurances with insurers licensed in the Province of 
British Columbia in forms acceptable to the Regional District.  All required insurance (except automobile 
insurance on vehicles owned by the Contractor) shall be endorsed to show the Regional District as an 
additional insured and provide the Regional District with 30 days’ advance written notice of cancellation or 
material change.  The Contractor must provide the Regional District with evidence of the required insurance, 
in a form acceptable to the Regional District, upon notification of award and prior to the execution and 
delivery of the Contract: 
 

a. Commercial General Liability (CGL), written on an occurrence based form, in an amount not less 
than $5,000,000 inclusive per occurrence insuring against bodily injury and property damage and 
including liability assumed under the Contract.  The Regional District is to be added as an additional 
insured.  Such CGL coverage shall include the following liability extensions:  Contingent Employers 
Liability, Broad Form Products & Completed Operations, Personal Injury, Blanket Contractual, and 
Cross Liability. 

 
b. Automobile Liability on all vehicles owned, operated, or licensed in the name of the Contractor in 

an amount not less than $2,000,000.  
 

c. Non-owned Automobile Liability insurance in an amount not less than $2,000,000. 
 

d. Equipment insurance on all equipment owned or rented by the contractor to its full insurable 
value. 

 
It is the sole responsibility of the Contractor to determine if additional limits of liability insurance coverage 
are required to protect them from risk. 
 
24. PERFORMANCE BOND 
 
The proponent is to ensure its tender submission is accompanied by a Consent of Surety in the form of a 
signed and sealed letter from a surety company stating that it will provide a Performance Bond if the bid is 
accepted. 

 
a. The successful bidder agrees to: Provide a Performance Bond in the amount of fifty percent (50%) 

of the Contract Price. 
 

b. Provide this bond within seven (7) working days of contract award. Maintain the bond in good 
standing until Contract fulfillment. Ensure requirements of Section 30 – WARRANTY are met and 
payment obligations arising under the Contract are made while bond is still in place. 

 
c. Ensure the Performance Bond is issued on CCDC-221 Performance Bond form or other form 

approved by the Surety Association of Canada and issued by a Surety acceptable to the Regional 
District. 

 
d. Include bonding cost in the Total Tendered Price on the Schedule of Prices. 

 
e. Ensure the 9blige on the bonds is the Regional District. 

 
25. WORKSAFEBC 
 
The Contractor will use due care and take all precautions to assure the protection of persons or property at 
the Site and will comply with the Workers’ Compensation Act of the Province of British Columbia. 
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Prior to undertaking any of the work in the Contract, the Contractor will provide their WorkSafeBC number 
and will keep current all assessments required to be paid in relation to the Contract amount.  The Contractor 
will provide a clearance letter from WorkSafeBC to the Regional District prior to commencement of work.  
 
26. INDEMNITY 
 
Notwithstanding the compliance of the Contractor with all the clauses concerning insurance, the Contractor 
shall indemnify, protect, and save harmless the Regional District, its officers, agents, servants, and 
employees from and against all actions, claims, demands of any kind or description and all such actions, 
causes of actions, claims and demands recoverable by any third party from the Regional District or the 
property of the Regional District, shall be paid by the Contractor.  If the Regional District pays, or is required 
to pay, any damages, costs, or fees on account of the actions, claims and demands herein recited, or if the 
property of the Regional District shall be charged in any way as a result of the aforesaid actions, causes of 
actions, claims for demands, then the Regional District shall be entitled to recover from the Contractor all 
such damages, costs, fees or other charges together with any costs or expenses incurred in so doing. 
 
27. CONTRACTOR’S EQUIPMENT 
 
The Contractor is solely responsible for the safe storage of their supplies, tools, materials, and equipment 
while on site.  The Regional District does not assume responsibility for any lost, stolen, or damaged 
supplies, tools, materials or equipment that is not the property of the Regional District. 
 
28. DAMAGE TO EXISTING PROPERTY OR FACILITY 
 
In the event of damage to the Regional District’s Building or Site arising from actions of the Contractor the 
procedure will be as follows: 
  

a) The Contractor will immediately advise the Regional District of any damage to the Regional 
District’s Site or Building. 
 

b) Upon investigation, the Regional District will notify the Contractor of damages to be repaired. 
 
 

c) If the Contractor does not reply within twenty-four (24) hours, the Regional District will repair, to the 
appropriate specifications or regulations, and deduct the cost of the repair from payment to the 
Contractor. 

 
29. PAYMENT 
 
Following completion of the work of this ITT and subject to the installation, testing and commissioning of 
the Power Supply, the Regional District will pay for work completed to the Regional District’s satisfaction, 
by the thirtieth (30th) day of the month following that for which payment is required, on receipt of an invoice 
from the Contractor. 
 
The Regional District will inspect the work before making payment. 
 
The Regional District may withhold 10% of the total payment due under the Contract for fifty-five (55) days 
after the project is completed as a performance assurance holdback.  The holdback will be released to the 
Contractor once the following conditions have been satisfied: 
 

a. The work of this ITT has been completed to the satisfaction of the Project Engineer and the 
Regional District. 
 

b. The Power Source has been installed, tested and successfully commissioned. 
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c. The Regional District has received notification from WorkSafeBC that all required WorkSafeBC 
assessments have been paid for the period covering the contract term. 

 
d. The fifty-five (55) days has lapsed. 

 
The Regional District, without invalidating the Contract, may make changes by altering, adding to, or 
deducting from the work.  The Contractor will proceed with the work as changed and the work will be 
executed under the provisions of the Contract.  No changes will be undertaken by the Contractor without 
written order of the Regional District, except in an emergency endangering life or property, and no claims 
for additional compensation will be valid unless the change was so ordered.  The Regional District will 
entertain no payment for extra work or changes in the Contract unless a “Change Order” form is completed 
and signed by the Regional District and the Contractor.   
 
If, in the opinion of the Regional District, such changes affect the Contract Price, the Contract Price amount 
will be adjusted at the time of ordering the changes.  The value of the addition or deduction from the Contract 
amount will be decided by the Regional District based on a lump sum estimate submitted by the Contractor 
and accepted by the Regional District. 
 
No payment will be made for materials supplied by the Regional District. 
 
30. WARRANTY 
 
The Contractor will provide a minimum one-year warranty for all materials and work performed by the 
Contractor commencing upon project completion date as established by the Regional District and the 
Contractor. 
 
31. REGIONAL DISTRICT’S RIGHT TO CORRECT DEFICIENCIES 
 
The Project Manager or delegate will complete periodic inspections of the work and give the Contractor a 
copy of the inspection and/or any deficiencies, in writing. 
 
Upon failure of the Contractor to perform the work in accordance with the specifications of this ITT, and 
after written notice to the Contractor, or without notice if any emergency or danger to the work or public 
exists, the Regional District may, without prejudice to any other remedy it may have, correct such 
deficiencies.  The cost of the work performed by the Regional District in correcting deficiencies will be paid 
by the Contractor or may be deducted from monies payable to the Contractor. 
 
32. PROVISIONS FOR TERMINATION OR SUSPENSION OF CONTRACT  
 
For unsatisfactorily performed work, the Contractor will, with written notice from the Regional District, have 
24 hours to correct deficiencies.  If not completed within 24 hours, the Regional District has the right to 
correct them at which time the Regional District has the right to withhold costs from payment to the 
Contractor.  After three such written notices, the Contract will be terminated. 
 
The Regional District will have the right to terminate the Contractor’s right to continue with the work if the 
Contractor at any time becomes bankrupt, makes an assignment of their property for the benefit of creditors, 
or if a receiver or liquidator should be appointed, and that such termination shall be effective upon the 
Regional District giving notice thereof. 
 
33. RIGHTS OF WAIVER 
 
A waiver or any breach or provision of the Contract will not constitute or operate as a waiver or any other 
breach of any other provisions, nor will any failure to enforce any provision herein operate as a waiver of 
such provisions or of any other provisions. 
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34. SEVERABILITY 
 
All paragraphs of the Contract are severable one from the other.  Should a court of competent jurisdiction 
find that any one or more paragraphs herein are void, the validity of the remaining paragraphs hereof will 
not be affected. 

 
35. OWNERSHIP OF PROPOSALS AND FREEDOM OF INFORMATION 
 
Tender submissions will be received and held in confidence by the Regional District, subject to the 
provisions of the Freedom of Information and Protection of Privacy Act and this ITT. Each tender should 
clearly identify any information that is considered to be confidential or propriety information. Tenderers are 
responsible to review the Freedom of Information and Protection of Privacy Act for further information. 
 
All documents, including tenders, submitted to the Regional District become the property of the Regional 
District. The Regional District will provide a debriefing for tenderers, upon request by a tenderer, subject to 
the Freedom of Information and Protection of Privacy Act. 
 
36. APPENDICES 
 
The following figure is attached for reference only: 
 

 Appendix A – Specification of Electrical Work 
 Appendix B – Drawings 
 Appendix C – Scope of Work  
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ACKNOWLEDGEMENT LETTER 
 
The undersigned has received this ITT document and requests all amendments and addenda. 
 
 
 
____________________________________ ____________________________________ 
Signature Company 
 
 
 
____________________________________ ____________________________________ 
Name (please print) Address 
 
 
 
____________________________________ ____________________________________ 
Title City 
 
 
 
____________________________________ ____________________________________ 
Phone Number Email Address 
 
 
 
 
Date 
 
 
 
We presently intend to _________ provide/ _________ not provide a tender as requested. 
 
 
Return immediately to:   
 

Michael Higgins, Community Services Manager 
Regional District of Fraser-Fort George 

155 George Street 
Prince George BC V2L 1P8 

 
Phone:  250-960-4400 / Toll Free: 1-800-667-1959 

Email: mhiggins@rdffg.bc.ca  
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BIDDER CHECKLIST 

 
The accuracy and completeness of the tender submission is the Tenderer’s responsibility.  It is 
recommended that prior to submission of your tender, by 2:00 p.m., June 27, 2017, the following 
points are checked: 
 
 Was there a representative from your organization at the 

  Mandatory Site Meeting on Thursday, June 15, 2017?   
 
  Was the Acknowledgement Letter (page 12) submitted? ______ 
 
  Is this Tender Form (page 14) completed? ______ 
 
  Is the List of Sub-Contractors (page 16) completed? ______ 
 
  Is the Corporate Overview (page 17) completed? ______ 
 
  Is Tenderer’s Experience in Similar Work (page 18) completed? ______ 
 
  Is the Schedule of Prices (page 19) completed? ______ 
 
  Is a Start to Completion Workplan included? ______ 
 
  Is tender submission accompanied by a Consent of Surety with  
  regard to the required Performance Bond?     ______ 
 
  Are all of the foregoing pages and any addenda, if applicable,  
  complete, signed and included? ______ 
    
 

 Are five (5) completed copies of this ITT included? ______ 
 

 
Ensure that the tender submission is returned in a SEALED envelope clearly marked on the 
outside with (courier envelope, if applicable, must also be marked):  
 
  General Manager of Financial Services  
  Regional District of Fraser-Fort George 
  3rd Floor, 155 George Street 
  Prince George, BC V2L 1P8 
 

  Invitation to Tender CS-17-06 
Electrical Service and Site Preparation for a Power Supply 

 
  Responding individual or organization’s name and address. 
 
Note:  Your tender submission may be disqualified if ANY of the applicable foregoing 
 points have not been complied with. 
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Tender Form 
 
 
 
 
 
 
Date:   
 
 
 
Regional District of Fraser-Fort George 
155 George Street 
Prince George, BC 
V2L 1P8 
 
ATTENTION:  General Manager of Financial Services 
 
Having carefully examined the instructions to tenderers, the entire tender document, including 
specifications, drawings, and subsequent written addenda (if any), and having visited the Site for purposes 
of examining Site conditions, and having become familiar with all conditions that affect the execution of the 
work, and being satisfied as to the sufficiency of this ITT, the undersigned agrees to furnish all labour, 
transportation, equipment, materials, supervision and services and perform all work necessary for and 
reasonably incidental, as specified in accordance with this ITT, to do the work.  The tenderer also agrees 
to warranty all materials and work for a minimum of one year. 
 
The tenderer agrees that in consideration of having its tender considered for the prices shown on the 
Schedule of Prices, the Total Tendered price is open for acceptance within sixty (60) days of this ITT closing 
and will not be withdrawn during that period of time. 
 
It is understood that payment will be made for the completion of all work specified in the Contract on the 
basis of the price tendered only and that any approved extras or refunds will be made by mutual agreement 
between the Regional District and the Contractor. 
 
The undersigned agrees that the sub-contractor(s) employed will be as listed and further agrees that no 
changes or additions will be made to this list without written approval of the Regional District. 
 
If the undersigned is notified in writing of the acceptance of their tender submission, they agree that within 
fourteen (14) days of the date of the acceptance notice they will enter into a contract and execute an 
agreement for the stated sum in the form of the specimen submitted to guarantee completion of the Contract 
in accordance with the contract documents and within the time stated in the ITT documents. 
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The undersigned agrees that the Regional District of Fraser-Fort George reserves the right to waive 
informalities in tenders, reject any or all tenders, or accept the tender deemed most favourable in the 
interests of the Regional District. 
 
The undersigned acknowledges receipt and inclusion of the following addenda (if applicable) to this tender 
submission: 
 
Addendum No.    dated:      Addendum No.   dated:    
 
 
Addendum No.    dated:      Addendum No.   dated:    
 
 
Addendum No.    dated:      Addendum No.   dated:    
 
 
 
Signed and delivered by: 
 
 
 
              
Name of Tenderer (Company or Individual)  Seal (if applicable)  
 
 
 
     
Signature of Authorized Signatory Address 

 
 
 
     
Name and Title (Please print) City, Province, Postal Code 
 
 
 
 
 
 
Signed in the presence of: 
 
 
 
    
Signature  Address 

 
 
 
    
Name of Witness (Please print) City, Province, Postal Code 
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LIST OF SUB-CONTRACTORS 
 
The Contractor advises that they will be sub-contracting the following parts of the work to the 
sub-contractor(s) listed below.  In the Contractor’s opinion, the sub-contractor(s) named are reliable and 
competent to perform that part of the work for which each is listed.  Please indicate not applicable on this 
page if sub-contractors are not required and include it with your tender submission.   
 

Sub-Contractor’s Legal Name Work to be Performed by Sub-Contractor 

  

  

  

  

  

  

  

  



   ITT CS-17-06 
Electrical Service and Site Work 

for an Auxiliary Power Supply  
 

 
Page 17 

 

 

CORPORATE OVERVIEW 
 
The Contractor should submit information related to the corporate background, overview of services and 
capabilities, and contact information. 
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TENDERER’S EXPERIENCE IN SIMILAR WORK 
 

(A minimum of three references) 
 

Year Work Performed 
Reference Contact  

(name and phone number) 
Value 
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SCHEDULE OF PRICES 
 
To supply all labour, transportation, equipment, materials, supervision and services to perform all work 
necessary, and reasonably incidental, as specified in accordance with this ITT. 
 

a. Tendered Price (excluding GST) $   
     

  
b. GST payable $   

 
c. TOTAL TENDERED PRICE $   

 
 
If the amount shown as the Total Tendered Price does not equal the amount of a. + b., then the amount of 
a. + b. will be taken to be the true Total Tendered Price. 
 
 
             
Signature of Authorized Person    Print Name 
 
 
             
Title       Date 
 
             
Phone #      Email 

 
 
Are you a GST Registrant?  Yes _______   No ________ 
 
 
If YES, please indicate your registration number:        
 
If NO, Please complete the following (check appropriate box): 
 

 Contractor qualifies as a small contractor under s.148 of the legislation 

 Other: Specify           
 
 
WorkSafeBC Registration Number:      
 
 
Contractor:            

Company Name 
 
             

Address 
 
             

City      Province 
 

           
Postal Code     Phone Number



























































































































Regional District of Fraser-Fort George 
Project Name: Auxiliary Power Supply  
 
Issued for Tender 

Disconnect Switches – Fused and 
Non-Fused 

Section 26 28 23  
Page 2 of 2 

 

 

1. Install disconnect switches complete with fuses if applicable. 

3.2 Maintenance – Clearances 

1. Provide clearance around systems, equipment and components for observation of operation, review, 
servicing, maintenance and as recommended by manufacturer and CEC, Part 1. 

3.3 Cleaning 

1. On completion and verification of performance of installation, remove surplus materials, excess 
materials, rubbish, tools and equipment. 

 

 

END OF SECTION 26 28 23 
 

 

 

 

 

 

 

 

 



 

 
 

 
 
 

APPENDIX B 
 
 
 

DRAWINGS  

FOR CS-17-06 

Electrical Service and Site Work for an Auxiliary Power Supply 

For 

Regional District of Fraser Fort George 

155 George Street, Prince George BC 

 

 

 

ELECTRICAL CONSULTANT 
McElhanney Consulting Services Ltd. 

Suite 12 – 556 Nechako Road 
Prince George, BC  V2K 1A1 

 
 

PROJECT NO.: 2341-02167-00 
ISSUED FOR TENDER/REVIEW 

ISSUE DATE: 9 June, 2017
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APPENDIX C 
 

Scope of Work 
 

Invitation to Tender CS-17-06 covers the following work: 
 

 Prepare the site at 155 George Street, Prince George where the Power Supply is to be 
located. 

 Transport power supply from storage at the 6595 Foothills Boulevard, Prince George to 
the installation site at 155 George Street, Prince George. 

 Install electrical service to connect power supply to the Regional District office building. 
 Commission the power supply. 
 Landscape the power supply site after installation. 

 
 

The Contractor is responsible for regularly scheduling the cleanup and disposal of all construction and 
landscaping debris.  Upon completion of the Contract, the Contractor will leave the site clean of materials 
and debris generated by their activities during the course of construction. 
 
The Contractor will exercise good public relations while fulfilling their responsibilities under the Contract 
and will ensure their employees do the same. 
 
The Contractor will ensure their employees and sub-contractors have sufficient knowledge, skill and 
experience to properly and safely perform the work. 
 
The Contractor is solely responsible for the safe storage of their supplies, tools, and equipment left on site 
for the duration of the contract.  The Regional District does not assume responsibility for any lo9st, stolen, 
or damaged materials, tools, or equipment that is stored at the site that are not the property of the Regional 
District. 




